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INOJOKEHHE
00 Oprann3anyMn A NCIoIb30BAHAN GoHaa
0083aTeIHLHOr0 dK3eMILIApa JoKkyMeHTOB Cankr-IleTepbypra

1. OGmee moJoxenue
1.1.  JanHoe IlonokeHue pernaMeHTHpYeT KoMIUleke pabdor c 0043aTenbHBIM 3K3EMILUIIPOM
JokymeHToB Cankr-IlerepOypra W o00A3aTenbHbIM  SK3EMIUIPOM AOKYMEHTOB BHYTPHIOpPOICKHX
MYHHLMIAIBHBIX oOpazoanuii Cankr-TlerepGypra B coorsercTBuM ¢ 3akoHoM Cankr-Ilerepbypra «O6
00A3aTensHOM 3K3eMIIIpe HoKyMeHTOR CaHkT-IlerepOypra u o0A3aTenbHOM SK3EMILIAPE JOKYMEHTOB
BHYTPUIOPOACKUX MyHHLIMNANBHBIX oOpazoeanuii Cankr-IletepOypra» (ct. 2, m.1).

2. IIpmem, Texauyeckas 00padboTKa, HCNONbL30BAHHE
M XpaHeHHe 005A3aTeIbHOr0 IK3eMILIAPA

2.1. JIOKyMeHTHl ¥ TepHOAMYECKHE W3IaHWs, BXONALIME B COCTaB O00A3aTENBHOrO 3K3eMILIApa
BHYTPUTOPOACKMX MYHHLIMNAIbHBIX OOpazoBanuii LleHTpansHoro 1 AaMupanrelickoro paiioHos CaHKT-
ITerepOypra, NOCTaBNAIOTCA MPOM3BOAMUTEIAMU JOKYMEHTOB B | 3x3eMnuape Ha OyMaKHBIX HOCHTEIAX
MOCPEeJICTEOM TIOYTOBOTO OTIPABICHUS MIM JIMUHOM MOCTABKM TaKeTa JAOKYMEHTOB B GuHONMHOTEKY
"Huxoneckad", rae ocywecrtenserca pabota 1o NpuUeMy, Y4eTy, XPaHCHHMIO M HCIIOJb30BaHHIO
003aTe/IbHOrO  3K3eMIUIIpa JOKYMEHTOB OpPraHOB MECTHOIO CaMOYIPABIECHHS BHYTPHIOPOICKHX
MyHUIMNATBEHEIX 0Opazosanuid CaHkT-TleTepOypra.
2.2.  MIBC Bnpape H3MEHUTb MECTO XpaHEHUA 00A3aTe/ILHBIX HK3EMIUIAPOR JOKYMEHTOB, IMChbMEHHO
YBEIOMHMB BCE BHYTPHIOPOACKHE MYHMUMNAaNbHble oOpasoBanua LleHTpaneHOro u AIMHpaITEHCKOro
paiionoB Cankr-IleTepGypra 3a cpok He MeHee OJHOro Mecsaua.
2.3. TlpouwsBoaMTENMHd  JOKYMEHTOB  JOCTaBIAOT  0OA3aTenbHble  SK3EMIULPBL  JTOKYMEHTOS
BHYTPUIOPOJCKHUX MYHHMUHNANbHeIX oOpasopanuii Caukt-IlerepGypra BCeX BHIOB NEPHOAHYECKHX
NeYaTHBIX M3JaHMM, peJHasHAYeHHbIX I PaclpoCTPaHEHU Ha TEPPHTOPHHM OJHOIO MJIM HECKOJBKHX
BHYTPHUTOPOACKHX MYHHUMNANEHBIX obpazoeanuit Caskr-IlerepOypra, a Taike IEepHOAMYECKHUX
MEYATHBIX HM3OAHW, VYUPEKICHHBIX OpraHaMH MECTHOTO CcaMOYMpaBJIEHHA  BHYTPUIOPOICKHX
MYHHULMIATBHBIX 0OpazoBanuit Caukr-lleTepOypra, B NIOpAAKEe W KOJUYECTBE, KOTOPHIC YCTaHOBJICHBDI
IyHKTOM 3 cTaThi 7 PenepaibHOro 3akoHa.
2.3. Hapywenue nopsaka NpeacTaBJcHHs 00A3aTENBHOTO 3K3EMILIApA JOKYMEHTOB peryiupyercs
Crateett 13.23. "Kopmekca Poccuiickoit @epepauun o0 aJMUHHCTPATHBHBIX IpaBOHApYIUEHMAX" OT
30.12.2001 N 195-P3.
2.4. DBuOaMOTEKa OCYIIECTEIAET KOHTPOJb 3a NOCTABKOH O0A3aTENbHBIX IK3EMIUIAPOE JOKYMEHTOB
BHYTPMIOPOICKMX MYHHMUMNAIbHeIX o6pasoeanmii CaHkt-IlerepOypra, cucTeMarHyeckd MHOOPMHpYET
MYHMIMOATEHEIE 00Pa30BaHUA O HEJONOCTABKAaX 00A3aTeNbHbIX 3K3EMILUTAPOB, a Takke 00 U3MEHEHHSX,
CBA3AHHBIX C YCJIOBHAMHM NpHUeMa 0043aTENBHBIX dK3EMILIAIPOB.
2.5. CpemeHus O HENONOCTABIEHHOM O0f3aTEJBHOM 3K3EMILLAPE [IEPHOJMYECKHX H3JaHUM
npepoctaenaiorca MIIBC B Vnpasnenwe PepnepanbHoi cmykObl 1mo Hagzopy M cdepe CBA3M
MH(QOPMALIMOHHBIX TEXHOJIOTHH M MacCOBbIX KoMMyHuKaumit no Cankr-IlerepGypry u JleHHHIpaacKoH
obnacty. CeefeHHsA O HeJ0CTaBKe, HECBOSBPEMEHHON M HEIONHOM A0cTaBKe 0043aTEeNbHOr0 9K3eMILIAPA
nokymentos  Cankr-IlerepOypra, o0s3aTenbHOro JdK3eMIULApa  JOKYMEHTOB — MYHHIHINATBHOIO
o0pazoBaHus MPEACTABISIOTCS COOTBETCTBEHHO B OCYLIECTBIJISIONIME KOHTPOJb 32 MpEeACTaBIEeHHEM
00sA3aTeNBHOrO 3K3EMIUIApa OpraHbl McnojiiuTe/sHoM BracTH CaHkT-IleTep®ypra, opraHbl MECTHOIO
caMOyInpaBJICHHA. )
2.6.  JIOKYMEHTOM, TIOATBEPKOAIOLIMM JOCTABKY M MONyYeHHe 0043aTeNbHOro 9K3EMIUApa
nokymenros Cankr-IlerepGypra, sensercs AT o npueme Ciy:x0Goit 00s3aTeNBHOIO 3K3EMIULIpA
M3aHMI B KadecTBe OecnyaTHoro obsszatensHoro oksemmispa (cm. Ilpunoskenme Nel). AkT
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COCTaBJIIETCA Ha OCHOBE OINMCHM, MPHIOKEHHOH K TapTHH mocTaBkW. OHCE COCTaBnfgerca B 2-X
sxsemmnspax. IlepBbli 5K3eMIULAP OMMCH C MOAMMCHIO COTPYAHHMKA, OTBETCTBEHHOIO 3a IIPHEMKY H
WTamMnoM OMONMOTEKH MepenaeTcs NPOM3BOANTEN0 JOKYMEHTOB M OpraHaM rocyJapCTBEHHOM BIIAcCTH,
YTO ABJIACTCS MMCbMEHHBIM ITOATBEPIKACHHEM JOCTABKH 0043aTENBHOr0 HK3EMILIAPA.
2.7. OrteercTBeHHBId NO pabore ¢ ods3aTeNbHBIM 3K3eMIUispoMm odopmiser AKT npuema (cm.
IIpunooicerue Nel mapTun 0643aTeNBHOIO IK3EMILIAPA JOKYMEHTOB OPraHOB MECTHOT'O CaMOYTIpaBJIeHHA,
rae GuUKcHpyeTcs OTNpaBMTENb JOKYMEHTOB, AaTa OTNpPABKM (I MOYTOBOrO OTMPABICHUA COIVIACHO
IITEMIIENIIO Ha KOHBEpPTE), JaTa Nony4yeHus ux 6ubanorekoii, obiee KOMM4eCTBO JOKYMEHTOB.
2.8. Ha Bce nepuoguueckue u3aHus crapurcs mwrami «O0g3aTeNbHbLi SK3EMIUIAPY.
2.9.  Bce s3x3eMIUIApsl NMEYaTHBIX M3JaHHN W OQHIMANBHBIX JOKYMEHTOBR, mocTynuemux B MLIEC B
KadecTBe 0043aTeNbHOTO 3K3eMILIApa, BKIOUarTes B hoH 6ubnuorexn «Hukoneckas», KoTopas HeCeT
OTBETCTBEHHOCTD 34 OPraHU3aLIMIO XPAHEHH, yueTa 1 HCIIOIb30BaHUs MATEPUAIIOB.
2.10. PaccranoBka (oHAa OCYIIECTBAAETCA MO MYHHLMNAJIBHBIM OKPYraMm; BHYTPH - IO roAaM
MOCTYTUIEHUS.
2.11. PaccraHoeka (oHAA MO BHAAM H3JAHHA OCYILECTRIIASTCA CIeNyIOLMM 00pasoM:
- JKypHabl — B andaBuTe 3arJaBui, Janee — 110 HOMepaM BBIITYCKa;
- Ta3eThl — B MANIKaX HAKOMHUTENAX ¢ YKAa3aHHeM Ha3BaHMi, BHYTPH — 110 XPOHOJIOTHH;
- INCTOBBIE MAaTEpHalbl — B [TAIIKAX HAKOIMTENAX I10 OKpyTram;
- odHUHaNEHBIE JOKYMEHTEI MYHHIMNAIBHOIO OKpyra (TIOCTaHOBJIEHHA, PaClOpsUKeHMs
npeacenaTens — MYHMLUMIAIBHOIO — OKpyra, peweHus — MyHuuunansHoro  CoseTa,
TIOCTAHOBJICHMS, PACIIOPsDKEHHS IJIaBbl MYHMIMNAIbHOrO OOpa3oBaHH:A, MOCTaHOBIECHUA
MECTHOM aJMHHHCTPALIMH H JIp.) — IO BUAaM JIOKYMEHTOB H OKpPYram, BHYTPH OJHOIO BUAa —
B 00OpaTHOI XPOHOIOTHH.
2.12. Donz 0043aTENBLHOTO SK3EMIUIAPA HCIIONLYeTCS:
- A1 GuONHOTEe4YHO-MH(POPMALMOHHOTO OOCITYKMBAHUA B PEXKHUME YUTATBHOTO 3a5a;
- KOIIMPOBAHMS M PENpoAyLMPYIOTCS B LEenaX OubarnoTedHo-MH(OOPMALIMOHHOrO 00CIy KUBaHHA
rpakgad M opranusauuii P® B coorsercteum ¢ DenepanbHbiM 3akoHoM Ne 77-03 «O6
obs3aTensHOM sk3emmsapey c1.20 n.1 u I'pasxnanckum koaekcom PO (wacte 4) ot 18.12.2006 Ne
230-03;
- s Hay4YHBIX Leneil: u3ydeHue KHArousnarenbekoi npaktuku B CaHkt-Iletepbypre, uctopuu
Canxr-Ilerepbypra;
- 1na obecrieveHus MH(GOPMALMOHHBIX 3aMpOCOB OpraHM3aUMH, BBINOIHAIOMMX GYHKUMH
roCyapCTBEHHOM PEerMCTpalliy M YYeTa pasIM4HBIX BUAOB 00A3aTEIBHOrO SK3EMILIAPA;
- Ans obecneyeHHs HHQOPMAIMOHHEIX 3alIPOCOR NPOU3BOJUTENEH JOKYMEHTOB;,
- IUTs TIEpeBOia B SNEKTPOHHBIN BUA ¢ yueToM cobmoaeHus I'paxaaHckoro koaekca PO (u.4).
2.13. Tlepeble 5K3eMIUIAPbI KAKIOTO HOMEpa ra3eT U XKYpPHAIOB MOAJIEkKAT XPaHEHHIO He MeHee 25 JeT.
Cpox XpaHeHHs BTOPOTO M TPETHErO IK3EMIULAPOR COCTaBNAeT He MeHee 10 JieT, 32 HCKIFOYEHHEM raseT,
KOTOpBIE IOAJIEKAT XPaHEHHUIO He MeHee 5 JIeT.
2.14. Tlo coriacoBaHHIO C OpraHaMH MECTHOTO camoymnpaeneHuA LleHTpaipHOro ¥ AJMHpPaNTeHCKOro
parioHoe Caukr-IleTtepOypra oT HMX MOryT OBITH IPHHATBI JIEKTPOHHBIC BapWaHTBl JIOKYMEHTOB H
NEePHOIMYECKUX M3JaHMM (JIOMONHMTENBHO K II€YaTHBIM JK3EMIUIApaM), BXOAAIIMX B COCTaB
00513aTeNBHOr0 YK3EMIULAPA IS OCAEAYIOIEeH PACCHUIKM 110 31eKTPOHHOM noute B Gunuanst MIBC ¢
LeTBI0 O3HAKOMIICHHA H MH(OPMALHOHHO-0MOIHorpaguueckoro obcIy:KUBaHUs YATATENIEH.

3. Oprammsauus ygera ¢onjia o0s3aTebLHOr0 IK3eMILISApPa
3.1.  Bce u3maHusd, NOCTYNMBIUME B KadyecTBe 00A2aTENILHOIO 3K3EMIUIApa, PerHCTPHpYOoTea B Kuure
cyMmapHoro yuera, «baze nmamubeix obsaszarensHoro sxzemmisapa» (BJ O2) c¢ yyerom cremyromux
pa3aenor: BMA NMEpHOAMYECKOro M3JaHusa (rasera, KypHal, OloIeTeHs U T.4.), HAUMEHOBAHHE U3JaHUs,
KOJIMUECTBO, M31aTe/IbCTBO/OpraHM3alis, BbIMycKaloWas M3AaHME, BHJI H3JaHMA [0 LEJIeBOMY
HA3HAUEHHIO (HAY4HBIH JKYpHAJ, HAYYHO-MIOMYJIAPHBIHA U T.1.), CPOK XPaHSHMA.
3.2.  [laHHBle CYMMapHOTO y4eTa OTpaxaroTcs B KopropaTuBHol Oaze «CMPL — Gaza paHHBIX
komiuiekToBaHus O0s3aTeNbHOrO 3K3eMIUIApay ¢ YKa3aHueM Koaa OMbnHoTeKH-TIoTyJaTers.
3.3. CpezeHMsa [J18 CTaTHCTHHECKOro YydeTa (oHAa 00A3aTeNbHOr0 JK3EeMIUIApa NEpPeaaroTCs
oubnuorexkoit «Huxoneckas» B Kawxuyro nanary npu IITTIE um. B.B. MaakoBcKOro €XerogHo mo
cOCTOAHMIO Ha 31 mekabps Tekywiero roaa.
3.4.  JIOKYMEHTBI, IOCTYMAIOIIHE B KAYECTBE 00S3aTeNIbHOrO HK3eMIUIApa (TIEPHOIHYECKHE, IMCTOBLIE)
MOJTIeKAT YUETy I BPeMEHHOr0 XpaHeHHs (6e3 HHBEHTapHBIX HOMEPOB).
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